Minute 1

On the 9th day of August two thousand and twenty-four, at 09hours and 30 minutes, the jury nominated
by the CCMAR board of Directors on 06-08-2024, met by videoconference, for the meeting 1 of the call Ref.
CCMAR/GPS/31/2024. The meeting was held for the award of a position for a Senior Project Manager
(M/F)/(Técnico Superior) to meet temporary needs, under an uncertain-term employment
contract, to support the work carried out in the financial services of CCMAR. The nominated jury
was composed by Dr. Cristina Inacio, director of financial services at CCMAR (jury president), Professor
Adelino Canario, President of the CCMAR Board of Directors (member) and Doctor Sofia Engrola, member
of the CCMAR Board of Directors (member) with the following agenda: the definition of the requirements,
of ideal profile, of the selection criteria and elaboration of the announcement of the present call.

Required profile:
a) Bachelor's and/or Master's degree in Business Management, Accounting, Economics, or a similar field.
b) Fluency in the Portuguese language.

Non-compliance with these requirements invalidates the application. Provision of false documentation
will be punished by law.

The ideal profile would include the following:
Qualifications:

e Bachelor's and/or Master's degree in Business Management, Accounting, Economics, or a similar
field.

Experience and Skills:

e 5years of experience in similar roles in a scientific research environment in the financial
management of national and international projects (from pre-award to project closure).

e Strong ability to manage multiple tasks simultaneously.

e Strong sense of rigor, organization, and responsibility in meeting deadlines.

e Fluency in English and Portuguese language.

Selection Criteria:
Through the analysis of the application documents the evaluation criteria for the applications and their
relative weight for ranking are as follows:

a) Bachelor's and/or Master's degree in Business Management, Accounting, or Economics (10%);
b) Proven professional experience in managing international and national research funding,
including knowledge of the respective legal frameworks (30%);

c) Experience in supporting the preparation of applications for international and national funding
(25%);

d) Experience working in academic institutions (research and/or higher education) (20%);

e) Excellent command of Portuguese and English (10%);

f) Experience working in multidisciplinary teams (5%).



The selection committee reserves the right to contact and interview candidates if additional information or
clarification of any curricular aspect is necessary. In case it takes place, the interview aims to evaluate in
more detail the curricular items used to grade the candidate according to the list above.

In the eventuality that no applicant has the necessary profile, the selection committee reserves the right
to close the call without any recruitment. In the event that the selected person does not take up the
position because of failure to comply with documentary requirements or any other reason, or later during
the contract if they resign, the jury reserves the right, upon convenience and opportunity, to assign the
position to the next applicant in accordance with the ranking positions based on the selectable list that
can be used up to 12 months of the date of the present announcement.

Finally, the jury prepared the announcement of the present call.

Without any other item, the present meeting has terminated. The present minute with 2 pages and annex
was read, approved, and shall be signed by the members of the jury.

Assinado por: Sofia Alexandra
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Gestor/a Sénior de Projetos [M/F] - 1 vaga
Referéncia: CCMAR/GSP/31/2024

O Centro de Ciéncias do Mar do Algarve (CCMAR) abre uma (01) vaga para Gestor/a Sénior de
Projetos/Técnico/a Superior (M/F) para satisfazer necessidades temporarias, na modalidade de contrato
de trabalho a termo incerto, para apoiar o trabalho realizado nos servigos financeiros do CCMAR nas
seguintes condigdes:

1. Sobre o CCMAR:

O CCMAR (https://ccmar.ualg.pt/) é um dos principais centros de investigacdo em ciéncias marinhas em
Portugal, classificado como excelente nas avaliagdes promovidas pela Fundacdo para a Ciéncia e a
Tecnologia (FCT). Com uma equipa multidisciplinar, instalagdes bem equipadas e laboratérios, o CCMAR
atua em areas centrais como investigacao, formacao, negdcios, ligacdo a sociedade e colaboracao.

2.Tarefas a desempenhar:

Procuramos uma pessoa com ampla experiéncia no apoio a elaboracdo de candidaturas e gestdo de
projetos de investigacdo com financiamento complexos, desde a fase de pre-award até ao reporte
final/encerramento do projeto.

A reportar diretamente a diretora dos servigos financeiros, as principais responsabilidades incluirdo:

e apoio a organizacgdo e gestdo dos projetos em desenvolvimento no CCMAR (desde a fase de
contratualizagdo ao reporte final).

e apoio a elaboragdo de candidaturas a financiamentos nacionais e internacionais.

e outras tarefas conexas.

3.Saldrio Bruto Mensal: 1649.15 €

4. Processo e Submissao de Candidaturas: Apenas candidaturas submetidas através do site do CCMAR
serdo consideradas: https://ccmar.ualg.pt/oportunidades-de-carreira. As candidaturas sdo consideradas

corretamente submetidas apenas apds o candidato ter recebido um e-mail de confirmagdo do CCMAR. As
candidaturas (em portugués) devem incluir:

a) Carta de Motivacdo (em portugués).
b) CV detalhado (em portugués).

c) Cépia(s) do certificado de Licenciatura e/ou Mestrado em Gestdo de Empresas, Contabilidade,
Economia ou drea similar.

d) Contatos de e-mail de até 3 referéncias (ao enviar estes contactos autoriza que as referéncias
possam ser contactadas).

O n3o envio de todos estes documentos/informac¢des determina a imediata n3o admissdo da
candidatura.
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a) Licenciatura e/ou Mestrado em Gestdo de Empresas, Contabilidade ou Economia ou érea similar.
b) Fluéncia em Portugués.

5. Perfil Requerido:

Nao cumprimento deste requisito invalida a aplicacdo. O fornecimento de documentacao falsa serd punido
por lei.

O perfil ideal incluiria o seguinte:

QUALIFICAGOES
e Licenciatura e/ou Mestrado em Gestdo de Empresas, Contabilidade ou Economia ou éarea similar.

EXPERIENCIA E HABILIDADES
e Experiéncia de 5 anos em fung¢dGes similares num ambiente de investiga¢do cientifica na gestdo
financeira de projetos nacionais e internacionais (desde a fase de pre-award até ao encerramento
dos projetos).
e Forte capacidade de gerir multiplas tarefas simultaneamente.
e Forte sentido de rigor, organizacdo e responsabilidade no cumprimento de prazos.
e Fluéncia em portugués e inglés.

6.Condigoes do Contrato de Trabalho: contrato de trabalho a termo incerto, previsto iniciar em Setembro
de 2024.

7.Hordrio de Trabalho: 35 horas por semana.

8.Local de Trabalho: CCMAR

9.Periodo de candidatura: entre 13 de Agosto de 2024 e 09 de Setembro de 2024 as 23:59 (hora de Lisboa,
Portugal).

10.Painel de Selegdo: Dr.2 Cristina Indacio, diretora dos servigos financeiros do CCMAR (presidente do juri);
Professor Adelino Candrio, Presidente da Dire¢do do CCMAR (membro) e Doutora Sofia Engrola, membro
da Dire¢ao do CCMAR (membro).

11.Critérios de sele¢ao: Através da analise dos documentos de candidatura, os critérios de avaliagdo das
candidaturas e seu peso relativo para a classificacdo sdo os seguintes:

a) Nota da Licenciatura e/ou Mestrado em Gestdo de Empresas, Contabilidade ou Economia (10%);

b) Experiéncia profissional comprovada em gestdo de financiamentos a investigacdo internacionais e
nacionais, incluindo o conhecimento dos respetivos enquadramentos legais (30%);

c) Experiéncia no apoio a prepara¢ao de candidaturas a financiamentos internacionais e nacionais
(25%);

d) Experiéncia de trabalho em instituicSes académicas (investiga¢do e/ou ensino superior) (20%);

e) Excelente dominio das linguas portuguesa e inglesa (10%);

f) Experiéncia em trabalho de equipa multidisciplinar (5%).
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O painel de sele¢do reserva o direito de contactar ou entrevistar candidatos/as em caso de necessidade de
informacao adicional ou clarificacdo de aspetos documentais caso seja necessdrio. A eventual entrevista
permitird avaliar com mais detalhe a parte curricular usada para avaliar o/a candidato/a segundo os
critérios listados em cima.

Na eventualidade de os/as candidatos/as a concurso ndo possuirem o perfil adequado para as funcdes
propostas comité de selecdao reserva-se o direito de encerrar o concurso sem qualquer recrutamento. Na
eventualidade de n3o se poder atribuir o lugar ao/a candidato/a selecionado/a porque ndo cumpriu os
requisitos documentais, ou por outra razdo, ou posteriormente se o/a candidato/a rescindir, o juri reserva-
se, o direito de atribuir lugar ao/a candidato seguinte na ordem de seriac¢do final, mediante juizo de
conveniéncia e oportunidade com base na lista de reserva de selecdao que pode ser utilizada até 12 meses
da data do presente edital.

12.Resultados: A lista de candidatos/as admitidos/as e excluidos/as bem como a lista de classificacdo final
sdo afixadas na pagina eletrénica do CCMAR em https://ccmar.ualg.pt/oportunidades-de-carreira sendo

os/as candidatos/as notificados por e-mail.

13.Audiéncia Prévia e Data limite da decisdo final: Depois de notificados, os/as candidatos/as tém 10 dias
Uteis para contestar a decisdo preliminar enviando um email ao juri do concurso. As decisdes finais serdao
anunciadas até ao maximo de 90 dias apds a data limite de candidatura.

14. Informagdes Finais

14.1) Candidatos/as detentores de certificados comprovativos de grau emitido por uma universidade
estrangeira devem ter o seu certificado reconhecido em Portugal até a de assinatura do contrato de
trabalho. O ndao cumprimento justifica a exclusao do procedimento. Informagao sobre o reconhecimento
de graus pode ser obtida em qualquer universidade portuguesa ou aqui. A Dire¢io do CCMAR reserva-se
o direito de prolongar o periodo acima mencionado, mediante pedido do/a candidato/a e caso nio
impacte negativamente o cumprimento do programa de trabalhos.

14.2) A Dire¢do do CCMAR reserva-se o direito de ponderadas circunstancias supervenientes a data de
publicagdo deste edital, de dar sem efeito o presente concurso.

14.3) O CCMAR apoia a Carta Europeia para Pesquisadores e o Codigo de Conduta para o Recrutamento
de Pesquisadores (Carta e Codigo).

14.4) O/A candidato/a com deficiéncia tem preferéncia em igualdade de classificagdo, a qual prevalece
sobre qualquer outra preferéncia legal. Os candidatos devem declarar na candidatura, sob compromisso
de honra, o respetivo grau de incapacidade, o tipo de deficiéncia e os meios de comunicac¢do/expressdo
a utilizar no processo de sele¢do, nos termos do diploma supramencionado.
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14.5) Politica de n3o discriminagdo e de igualdade de acesso do CCMAR : Nenhum/a candidato/a pode
ser privilegiado/a, beneficiado/a, prejudicado/a ou privado/a de qualquer direito ou isento/a de
qualquer dever em raziao, nomeadamente, de ascendéncia, idade, género, orientagao sexual, estado civil,
situagdo familiar, situacdo econdémica, origem ou condi¢do social, patrimdnio genético, deficiéncia,
doenga crénica, nacionalidade, etnicidade, territério de origem, lingua, religido, convicgGes politicas ou
ideoldgicas e filiagao sindical.

09 de Agosto de 2024
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Senior Project Manager [M/F] - 1 Position
Post Reference: CCMAR/GSP/31/2024

The Algarve Centre for Marine Sciences (CCMAR) opens one (01) position for Senior Project Manager
(M/F)/(Técnico Superior) to meet temporary needs, under an uncertain-term employment contract, to
support the work carried out in the financial services of CCMAR under the following conditions:

1. About CCMAR:

CCMAR (https://ccmar.ualg.pt/) is one of the leading marine science research centres in Portugal, rated
Excellent in evaluations promoted by the Foundation for Science and Technology (FCT). With a
multidisciplinary team, well-equipped facilities, and laboratories, CCMAR engages in core areas such as
research, training, business, societal engagement, and collaboration.

2.Tasks to be performed:

Tasks to be performed: We are looking for a person with extensive experience in supporting the preparation
of applications and managing complex research projects from pre-award to final reporting/closure.
Reporting directly to the director of financial services, the main responsibilities will include:

e Support the organization and management of ongoing projects at CCMAR (from contracting to
final reporting).

e Support the preparation of applications for national and international funding.

e Other related tasks.

3.Monthly Gross Salary: 1649.15 €

4. Application Process and Submission: Only applications submitted through the CCMAR website will be
considered: https://ccmar.ualg.pt/oportunidades-de-carreira.

Applications are considered properly submitted only after the candidate has received a confirmation email
from CCMAR. Applications (in Portuguese) must include:

a) Motivation Letter (in Portuguese).
b) Detailed CV (in Portuguese).

c) Copy(s) of the Bachelor's and/or Master's degree certificate in Business Management, Accounting,
Economics, or a similar field.

d) Email contacts of up to 3 references (by providing these contacts, you authorize the references to be
contacted).

Failure to submit all this documents/information will result in immediate disqualification of the application.
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5.Required profile: A?an/&
a) Bachelor's and/or Master's degree in Business Management, Accounting, Economics, or a similar field.

b) Fluency in the Portuguese language.

Non-compliance with these requirements invalidates the application. Provision of false documentation will
be punished by law.

The ideal profile would include the following:

Qualifications:

e Bachelor's and/or Master's degree in Business Management, Accounting, Economics, or a similar
field.

Experience and Skills:

e 5years of experience in similar roles in a scientific research environment in the financial
management of national and international projects (from pre-award to project closure).

e Strong ability to manage multiple tasks simultaneously.

e Strong sense of rigor, organization, and responsibility in meeting deadlines.

e Fluency in English and Portuguese language.

6. Working contract conditions: uncertain term employment contract expected to start in September 2024.
7.Working Schedule: 35 hours weekly
8.Working Place: CCMAR

9.Application Period: between the 13" of August 2024 and 09" of September 2024 at 23:59 (Lisbon time,
Portugal).

10.Selection Committee: Dr. Cristina Indcio, director of financial services at CCMAR (jury president);
Professor Adelino Canario, President of the CCMAR Board (member); and Dr. Sofia Engrola, member of the
CCMAR Board (member).

11.Selection Criteria:
Through the analysis of the application documents the evaluation criteria for the applications and their
relative weight for ranking are as follows:

a) Bachelor's and/or Master's degree in Business Management, Accounting, or Economics (10%);
b) Proven professional experience in managing international and national research funding,
including knowledge of the respective legal frameworks (30%);

c) Experience in supporting the preparation of applications for international and national funding
(25%);

d) Experience working in academic institutions (research and/or higher education) (20%);

e) Excellent command of Portuguese and English (10%);

f) Experience working in multidisciplinary teams (5%).
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The selection committee reserves the right to contact and interview candidates if additional information or
clarification of any curricular aspect is necessary. In case it takes place, the interview aims to evaluate in
more detail the curricular items used to grade the candidate according to the list above.

In the eventuality that no applicant has the necessary profile, the selection committee reserves the right to
close the call without any recruitment. In the event that the selected person does not take up the position
because of failure to comply with documentary requirements or any other reason, or later during the
contract if they resign, the jury reserves the right, upon convenience and opportunity, to assign the position
to the next applicant in accordance with the ranking positions based on the selectable list that can be used
up to 12 months of the date of the present announcement.

12.Results: The lists of admitted and excluded candidates, and the final classification list, shall be posted
on the CCMAR website at https://ccmar.ualg.pt/oportunidades-de-carreira and all candidates will be
notified by email.

13.Preliminary Hearing and Final Decision Deadline: After notification, candidates have 10 working days
to contest the preliminary decision sending an email to the selection committee. The final decisions will be
announced within 90 days of the application deadline.

14. Final Information:

14.1) Candidates holding certificates proving degrees issued by a foreign university must have their
certificate recognised in Portugal when signing the employment contract. Failure to do so justifies exclusion
from the procedure. Information on degree recognition can be obtained from any Portuguese university or
here.

14.2) The board of Directors reserves the right, due to a change in circumstances at the date of the
present announcement, to cancel the present call without any recruitment.

14.3) CCMAR endorses the European Charter for Researchers and the Code of Conduct for the Recruitment
of Researchers (Charter and Code).

14.4) Disabled candidates have a preference in case of equal classification, which prevails over any other
legal preference. Candidates must declare in their application, under oath, their disability degree, type of
disability, and means of communication/expression to be used in the selection process, under the
aforementioned decree.

14.5) CCMAR’s non-discrimination and equal access policy: No candidate may be privileged, benefited,
prejudiced, or deprived of any right or exempt from any duty on the grounds of, namely, ancestry, age,
gender, sexual orientation, marital status, family situation, economic situation, social origin or condition,
genetic heritage, disability, chronic illness, nationality, ethnicity, territory of origin, language, religion,
political or ideological beliefs, and union membership.

August the 9™ 2024
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